Microsoft

Education

Windows XP

Dé c6 thé (rng dung CNTT vao trong cong tac gidng day hoc tap, trwéc tién cAn nam duoc cac
kién thirc chung va cac thao tac co ban trén may tinh, nén tang cho viéc st dung cac thiét bi

va cac phan mém phuc vu cho viéc t6 chirc cac tiét day trwc quan trén I6p.
Tai liéu bao gdbm céac phan:

M Tbéng quan vé may tinh
Hé diéu hanh Windows XP

S dung Internet Explorer

H B ©

Dich vu E-Mail

Do céc gigo vién déu c6 kha nang nghién ctru, nén tai liéu dwoc bién soan véi mong mudn hd
tro cho viéc tw nghién ciru d6. Cac van dé dwoc néu trong tai liéu déu cé cac hinh dnh minh
hoa kém theo céc thao tac can thuwc hién. Ban doc chi can mot may vi tinh da cai dat hé diéu
hanh Windows XP, Internet Explorer, Outlook Express va cv doc ky van dé, thuc hién tirng
buéc theo sy chi dan la cé thé ndm dwoc ky ndng st dung may tinh qua hé diéu hang

Windows XP, ddng théi co thé truy cap Internet, va trao déi thw tir véi nhivng ngudi khac.

Tai liéu bién soan lan dau tién, nén khong thé tranh dwoc nhirng thiéu sét, rAt mong ban doc

gop y dé cé thé dwoc hoan chinh hon sau nay.
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May tinh va hé diéu hanh Windows XP
Téng quan vé may tinh

May tinh la cdng cu dung lwu trir va x& ly théng tin. Moi qua trinh xt& ly théng tin bang may tinh
duwoc thwe hién theo chu trinh sau :
Ma hoa (Coding) Giai ma (Decoding)

DO LIEU NHAP . MTBTXOLY | =—> | THONG TIN XUAT

Cac thong tin x( ly trén may tinh déu dwoc ma hoéa & dang sb nhi phan, véi 2 ky hiéu 0 va 1.
) MGi vi tri Iwu trlr mét s6 nhi phan dwoc tinh 1a 1 BIT (Binary Digit), day la don vij do théng tin nhé
nhat. Ngoai ra, con c6 cac don vi do khac:

1 Byte = 8 bits
1 KB (KiloByte) = 2 10 " Bytes = 1024 Bytes
1 MB (MegaByte) =2 '° KB = 1.048.576 Bytes

1 GB (GigaByte) = 2 MB = 1.073.741.824 Bytes
Dé trao ddi thong tin gitra nguwoi va cac thiét bj trong may, ngwdi ta xay dwng bang ma nhj phan
dé biéu di&n cac chi cai, cac chir sb, cac cau lénh.. Bang ma ASCII (American Standard Code for
Information Interchange ) dwoc chon lam bang ma chuan. Trong do6, méi ky tw dwoc ma hoa béi moét sb
nhi phan 8 BIT. Téng sb ky hiéu trong bdng ma ASCII 14 28=256.

Cac thanh phan co ban cta may tinh:

Bao gébm: Phan cirng va phan mém

Phan cieng (Hardware) :

Toan bo may moc thue hién cac chire nang xt ly thong tin.
So do chirc nang :

BO XU LY TRUNG TAM

(CPU) 4
THIET BI NHAP » yBONHO > THIET BI XUAT
(Input device) (Memory) (Output device)

B6 xtr ly trung tam (CPU : Central Processing Unit )
. BO xtr ly trung tdm ( CPU ) la dau n&o cla may tinh, & do dién ra viéc x& ly thong tin va
diéu khién toan bd moi hoat dong clia may tinh.

Bé nhé : (Memory )
1. BO nhé trong : (Internal Memory )

M BO nhé chi doc (ROM : Read Only Memory ) : la bd nhé chiyra cac chwong trinh va
dir liéu ctia nha san xuat may tinh.

M B nhé truy xuat ngau nhién (RAM : Random Access Memory): 1a bd nhé chiva
cac chwong trinh va di liéu cda nguwdi str dung khi may dang hoat dong. Théng tin co
thé doc ra hodc ghi vao va sé bi xda sach khi tat may.

2. BO nh& ngoai (External Memory ) :

M BDia mém (Floppy Disk ): Hién nay loai dia mém c6 kich thwéc 3 1/2
inches va dung lwong 1.44MB la s dung théng dung nhét. Bé doc ghi di
liéu trén dia, may tinh can cé 6 dia mém c6 kich thuéc twong trng.

M Bia cirng (Hard Disk) : Dia cirng thwdng gdbm nhiéu dia bang hop kim
duoc xép thanh tAng trong mét hop kin. Dung lwong lwu triy
théng tin rat Ién : 7GB,10.2GB, 20GB,40 GB . Téc dé
trao déi thong tin gitra dia clrng va CPU nhanh gép
nhiéu 1an so v&i dia mém.

M Dia CD -ROM (Compact Disk Read Only Memory):
dwoc ghi thong tin 1én bang cach dung tia laser. Kha nang
lwu trir théng tin rat 16n thuwong dia cé kich thudc 4.72 inches ¢ dung lwong khoang
540MB, 600MB, 650MB, 700 MB
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Thiét bi nhap (Input devices )
1. Ban phim (Keyboard):Ban phim théng thwdng bao gébm céc loai phim

Esc hay bd 1&nh vira dwa vao truéc khi nhan phim Enter
F1 ...| F12 : phim chirc nang
Shift + phim ky tw : ky tw hoa
Shift +2ky tw : ky tw trén
i !

Thi du : Nhan gitv Shift va  phim 1 - |
—II : xudng hang, chdm d&t mét Iénh

Ctrl Alt : phim diéu khién

T | « - :dichuyéncontrd

Del hoac Delete : x6a ky tw tai vi tri con tré
<« : ( Backspace ) x6a lui ky tw
Space Bar : khoéng tréng
Caps Lock : (dén sang ) ché do chi hoa

Phim Num Lock : néu dén Num Lock sang s dung cac phim sé bén ban phim sb
T6 hop phim Ctrl — Alt —Del : kh&i déng lai may tinh.

2. Con chudt (Mouse) : Diéu khién con tr6 chudt trén manh hinh dé chon mét doi twong hay mét
chtre nang da trinh bay trén man hinh. Chudt thwong cd 2 hoac 3 phim bam.
3. May quét hinh (Scanner) : 1a thiét bi dwa di¥ liéu hodc hinh anh vao may tinh.

Thiét bj xuat (Output devices) :
1. Man hinh (Display/Monitor ) : C6 2 ché d6 lam viéc : van ban (Text) va db hoa(Graph).O' ché do
van ban, man hinh thwong cé 80 cot va 25 hang khong thé hién thj hinh anh nhw trong ché d6 dé
hoa.

2. May in (Printer) : dung dé xuét thong tin ra gidy. Cac loai may in théng dung hién c6 :

M May in kim (Dot matrix printer) : may nay dung mét hang kim thang dirng d& chdm céac diém gé
Ién ruban tao ra cac chi.

M May in Laser :Bd phan chinh ctia may in la mét tréng (6ng hinh tru) quay tron. Nguwoi ta dung
tia Laser dé quétlén trong Tréng quay hat bét mue va in ra gidy. May in Laser cho ra hinh
anh véi chat lwgng cao, tdc do in nhanh.

M May in phun muc (jet printer): tao cac diém cham trén gidy bang cach phun céc tia muc cuc
ky nhé vao nhirng ché dau kim dap vao.

3. MODEM (Modulator Demodulator) : |a thiét bi chuy&n ddi tir tin hiéu twong tw

(Analogue) thanh tin hiéu sb (Digital) va ngwoc lai, dung trao dbi théng tin gitra cac may tinh théng qua
dwong day dién thoai. C6 2 loai Modem : ) . )
M MODEM ndi (Internal MODEM ) dworc lap thang vao trong bang mét vi mach riéng.
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M MODEM ngoai (External MODEM) duoc dat bén ngoai may tinh va dwoc ndi vao cong ndi tiép
clia may tinh.

Phan mém : (Software)

Phan mém |a nhirng chuwong trinh lam cho phan cirng clia may tinh hoat déng dwoc. Théng
thwdng, phadn mém chia lam 3 loai chinh nhw sau:
M Heé diéu hanh.
M Ngoén ngi lap trinh
M Phan mém rng dung

Hé diéu hanh (OS: Operating System) :

La phan mém co ban, gom tap hop cac chuong trinh diéu khién hoat dong ctia may tinh
cho phép ngwoi dung st dung khai thac dé dang va hiéu qua cac thiét bi cta hé thong.

Mot sO hé dieu hanh : MS-DOS, Windows,Unix,0S/2,Linux...

Ngén ngir lIap trinh (Programming Language):

Dung lap chwong trinh cho may tinh hoat déng. Mot s ngén ngi 1ap trinh : C,

Pascal,C++, Visual Basic, Visual C++, Delphi,Java...
Phan mém irng dung (Application ) :

La cac phuqng trinh &’ng dung cu thé vao mét linh vuc.
Phan mem soan thao van ban (Wordprocessing) : Microsoft Word, EditPlus...
Phan mém quan ly di¥ liéu (Database Management System ) : Visual Foxpro, Access, SQl
Server...
Phén mém do hoa : Corel Draw, PhotoShop, FreeHand , lllustrator... )
Phan mém thiét ké :AutoCad cho nganh xay dwng, co khi, Orcad cho nganh dién tlr vién
thong ..
Phén m{“am ch{é ban dién t: PageMaker, QuarkPress. ..
Phan mém thiét ké trang Web: FrontPage, DreamWeaver...

Mang may tinh

N NN [{A

Khai niém vé mang may tinh :

Mang may tinh Ia hé thong lién két hai hoac nhiéu may tinh lai véi nhau.

M6t mang may tinh théng thuwdng gébm nhiéu may tinh, goi la cac may khach, dwoc két ndi t&i mot
may tinh chinh goi la may chu. May chu cung cap cho cac may khach khéng gian Iwu trir, chwong
trinh, cac dich vu g&i nhan thw... Cac may khach co thé dwoc két ndi dén may chd bang cap, dwdng
dién thoal hoac vé tinh...

M Mot mang két ndi cac may tinh trong mét ving dia ly nhd, vi du nhw trong mét tdoa nha hay cac
tda nha trong moét thanh phé, dwoc goi 1a mang cuc bd (LAN : Local Area Network).

M Mot mang két ndi cac may tinh trong mét ving dia ly rong, vi du nhw gitra cac thanh phd,
dwoc goi la mang dién rong (WAN : Wide Area Network).

M Mang Internet I& mot mang may tinh toan cau. Trong do, cac may tinh két néi véi nhau théng
qua tap chuan chung céac giao thirc goi 1a TCP/IP (Transmission Control Protocol/Internet
Protocol). Khédng cé may tinh nao lam cha va diéu khién tat ca.

M Mét Intranet 1a mét mang cuc bd nhung dung giao thirc TCP/IP dé két ndi véi cac may trong
mang. Mét Intranet ctia mot cdng ty cé thé dwoc két ndi véi cac Intranet clia cac cong ty khac
va két nbi vao Internet.

Muc dich néi mang :

Mang may tinh dwoc thiét 1ap nham: o ]
1. Chia xé cac thong tin va cac chwong trinh phan mém,nang cao hiéu qua va coéng suat

2. Chia xé st dung cac tai nguyén phan cirng, tiét kiém chi phi va gitip nhiéu nguoi co thé thira
hwédng nhivrng lgi ich 1&n lao cua phan cirng.

3. Gilp con nguwdi lam viéc chung véi nhau dé dang hon.

Hé diéu hanh Windows

Windows la tap hop cac chuong trinh diéu khién may tinh thyc hién cac chirc ndng chinh nhu:
M Diéu khién phan cirng clia may tinh. Vi du, nd nhan théng tin nhap ti ban phim va géi
théng tin xuat ra man hinh hodc may in.
M Lam nén cho cac chuong trinh (ng dung khac chay. Vi du nhw cac chwong trinh xt ly
van ban, hinh &nh, am thanh...
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M Quan ly viéc lwu tr thong tin trén cac 6 dia.
M Cung cap kha nang két ndi va trao doi thong tin gitra cac may tinh.

Windows c¢6 giao dién dd hoa (GUI — Graphics User Interface). N6 diing cac phan t&r d4 hoa nhw

biéu twong (Icon), thwe don (Menu) va hop thoai (Dialog) chira cac Iénh can thuc hién.

Khé&i dong may:

Ban chi can bat cong
téc (Power), Windows sé tw 'y
ddng chay. o

Tuy thudc vao cach cai Windows
d&t, co thé ban phai gé mat ma
(Password) dé vao man hinh
lam viéc, goi la DeskTop, cla
Windows.

To begin, click your user name

&) Turn off computer

Cac yéu t6 trén Desktop:

1. Céc biéu twong S 2 ' GIiEiElel

(Icons) lién két dén cac
chwong trinh thuwdng
st dung.

2. Thanh tac vu
(Taskbar) chwa:

o Nt Start dung mé
menu Start dé khoi
ddng cac chuong
trinh.

o0 Nut cac chuwong trinh
dang chay: dung
chuyén dbi qua lai
gilra cac chwong trinh.

o Khay hé thong chira
biéu twong clia cac
chwong trinh dang
chay trong bd nhé va
hién thi gio cia hé

thong.
0 Bancothé dung chudt [ NG

dé tac dong dén
nhirng doi twgng nay.

Str dung chuét (Mouse)

) e

150 PM

Chuot dung diéu khién con tré chuét twong tac véi nhivng déi twong trén man hinh. Chudt thweng céd

2 nut:
M Nut trai thwéng dung dé chon dbi twong; ré dbi twong...

M Nut phai thwong dung hién thi mét menu cong viéc. Noi dung Menu céng viéc thay déi tuy thudc

con tré chudt dang nam trén dbéi twong nao.

Cac hanh déng ma chuét thuc hién

Trd dbi twong Ra chu6t trén mat phang ban dé di chuyén con tré chudt trén man hinh tré dén ddi

twong can xa ly.

Click trai Thuwéong dung dé chon mét ddi twong, bang cach tré dén dbi twong, nhan nhanh va tha

mat trai chuot.

Ré/Kéo (Drag) | Dung di chuyén di twong hodc quét chon nhiéu ddi twong ... bang cach trd dén déi

sau dé tha mat trai chudt.

twong, nhan va gitr mét trai chudt, di chuyén chudt dé doi con tré chudt dén vi tri khéc,

Click phai Thwodng dung hién thi mot menu cong viéc lién quan dén muc dwoc chon, bang cach
tré dén dbi twong, nhan nhanh va tha mét phai chuot.

Bam dup Thwodng dung dé kich hoat chwong trinh dwoc hién thi dwéi dang moét biéu twong trén

(Double click) man hinh, bang cach tré dén déi twong, nhan nhanh va tha mat trai chudt 2 1an.
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Thwc hanh st dung chuét:
1. Trd vao ddng hd trong khay hé théng dé

.5 e LA . Taskbar, and Start Menu Properties
xem ngay gi& trong mét hdp ToolTip. !

2. Trd chudt dén biéu twong My Computer Taskbar | Start henu|
va ré sang vi tri khac trén DeskTop Taskhar sppearance

3. Click phai chubt trén thanh Taskbar, trd
chudt dén muc Properties ctia menu,
sau d6 click trai chudt dé mé hop thoai [ Lock the taskbar
Taskbar and Start Menu Properties. "

| 7 2 Internet...~ | BE

[ Auto-hide the taskbar
4. Dxén_h dau chon M Show Quick Lal_mCh K.eep the taskbar on top of ather windows
dé hién thanh Quick Launch - Khéi dong

A z Group similar tazkbar buttons
nhanh chuwong trinh, bam OK. 4] Group

5. BAam dup vao biéu twong Recycle Bin
dé hién thij cac tap tin da bi xoa.

M otifization area

6. Click nut Close & gdc trén bén phai cua
clra sO dé dong ctra s Recycle Bin

Show the clock

You can keep the notfication area uncluttered by hiding icons that you
have not clicked recently.

Hide inactive icons

QK H Cancel H Apply ]

Khé&i dong chwong trinh:

Click nut Start, sau do click tén chwong trinh
ban mudn mé.

Dé& mé mot chwong trinh ma ban khéng nhin
thay trong menu Start, ban hay tré muc All Programs,
sé hién thi cac chwong trinh da cai dat trén may, ban \‘! r{%ﬁ;g;tmr __/ My Documents
co thé click chon dé thyc hién.

_:‘:';? My Pictures

< 7 E-mail
. Y MSM Explorer »
Thwc hanh: ___f My Music
Click nut Start, sau d6 click chon My % i —
« R . P P 2 A ”
Computer (Hién thi n6i dung cac 6 dia mém, dia cirng, 3 1y Coenputes
2 by P R =
0 CD va cac 6 diamang ...) é fiiernel Explirar % My Network Places
&&;\%7 Micrasoft Access B’ CantliGanl
‘ \ Conmect To L4
‘H Pairik =

MICFPass

@ Acrobat Reader 5.0
E Rur...

All Programs D

off [@ | Turn Off Computer

Commander... L._E. BAITAR, DO
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Ctra s6 chwong trinh:

M®&i chwong trinh khi
chay trong Windows sé duwoc

? My Computer

biéu di&n trong mét clra sb. File Edit BYEEM Favarites  Tools  Help ;1.'
Ctra sb nay la phan giao tiép Taolbars R

gitba ngwdi str dung va &) v Status Bar Search Falders EI -

chwong trinh._ . S - v L

Thanh tiéu d& : Chura biéu Address [ | v| B o
twong cla menu diéu khién Thumbnails 7 - -

kich thwoc clra sb; tén chwong ® Tiles EBlliardiDiskbives .
trinh; cac nut thu nhd, phuc hoi System leons

kich thuwéc clra sb, nut déng = . _—

clra sb. 4 List w SYSTEM (C:)

Thanh menu (Menu bar): 7 Add Details

chtra cac chlrc nang cua
chwong trinh.

Thanh coéng cu (Tools bar):
chra cac chirc nang dwoc
biéu dién dwéi dang biéu
twong.

Thanh trang thai (Status bar)

Arrange Icons by #

Choose Details, ..
GoTo k
Refresh

Other P Devices with Removable Storage

&g My Metwork Places

: Hién thi m6 ta vé déi twong - Iﬂ

dang tré chon hoéc théng tin LD My Documents —1 31 Floppy (A:)

trang thai dang lam viéc. I5) Shared Documents \aﬁ "
Thanh cuén doc va ngang : M cControl Panel | ¢ »

chi hién thi khi ndi dung khong
hién day da trong ctlra so.
Chung cho phép cuén man
hinh dé xem ndi dung nam
ngoai dwong bién cda ctra so.
Thuwc hanh:

Mé& ctra s& My Computer: click nat Start, chon muc My Computer

Contains commands For manipulating the wiew.,

Click nat Minimize dé thu nhé clra s6 thanh mot nut Iénh trén thanh tac vu.
Click vao nut do trén thanh tac vu dé tré lai kich thuwéc ban dau cia ctra sd
Click nut Maximize dé phong to kich thuwéc clra s6.

Click nut Restore Down dé tr& lai kich thuwéc binh thuwdng

U o

Tré chudt vao dwong bién clia cira 6, khi chudt chuyén thanh mii tén 2 dau thi kéo ré duong bién dé
thu nhé kich thwéc clra s6 cho dén khi xuat hién thanh cudén doc va ngang

BAm vao cac nat mii tén & 2 dau thanh cudn dé& xem ndi dung ndm ngoai dwéng bién cla civa sb.

N

Trd chudt trén thanh tiéu dé va ré ctra sb sang vi tri khac.
DPong ctra sé6 My Computer bang cach click nat Close hay chon File \ Close.

Str dung menu:

Cac clra s6 chwong trinh thuwéng cé thanh menu chira cac lénh va dwoc phan chia theo tirng nhém
chirc nang. Ngoai ra con cé menu tat (Shortcut menu) khi ban Click phai chudt trén mot dbi twong. Menu
nay chi hién thi cac I&nh phu hop véi dbi twong ndm dwdi con trd.

% Lwu y : M6t sé qui wéc khi st dung menu :

M Lénh bi md : khoéng thé chon tai thoi diém hién tai

M Lénhco dau ... : sé m& tiép mot hop thoai

M Ky tw gach chan trong I&nh: 1a phim néng dung chon Iénh béng ban phim
M Lénh co dau v : dang cé hiéu luc

Thwc hanh:
1. B&m dup vao biéu twong Recycle Bin d& m& clra s chira cac file dang tam x6a.

2. Chon muc View trén thanh menu dé hién thj cac 1énh thay d6i hinh thirc hién thj cac dbi twong trong
clra so.

3. Click muc Detail @& hién thij thong tin chi tiét v& cac déi twong trong clra s6.

25



Windows XP

4. Chon View \ Status Bar d& hién hoadc an thanh trang thai.
5. Chon View \ Toolbars\Standard Buttons dé hién &n thanh céng cu chuén.

6. Click phai vao mét dbi twgng trong clia s6 dé hién menu tat va chon Properties dé mé hop thoai chira
cac théng tin chi tiét vé doi twong.

Thoat khéi Windows

Click nut Start, click chon muc Turn Off
Computer.

Hop thoai Turn off computer xuét hién,
click nat Turn off.

Chuy:

Trwéc khi thoat khéi Windows dé tat may
tinh, ban nén thoat khéi cac rng dung dang chay
sau d6 thoat khéi Windows. Néu tt may ngang c6
thé gay ra nhirng 16i nghiém trong.

Cach bé dau tiéng Viet TRONG WINDOWS :

Hién nay trong cac phan mém gb tiéng Viét thi VietKey 14 phan mém gb tiéng Viét phd bién nht.
De go duwoc tieng Viét, may tinh ban can phai cai dat phan mem VietKey.
Cé 2 kieu gob thdong dung:
Kiéu VNI:
- Nhé&p nguyén am trwdc , gb dég sau.
- Cac phim twong (ng v&i cac dau nhw sau :
1:sac; 2 hL!yén; 3:hodi;4:nga5:nang; 6 : mii; 7 : méc; 8 :; 9 ngang

VD: S& Gido duc va Dao tao Béng Nai ( So73 Gialo du5c va2 D9a2o ta5o D9o6ng Nai)

Turn off computer

Kiéu TELEX :
s : sac X : ngé aa> a 00> 6
f: huyén j:nang aw 2> a ow >0
r: héi ee > é dd->d w D uw
Thwc hanh:

= || == €
1. B&m nat Microsoft Word trén thanh céng cu

2. Soan thdo néi dung sau day:

Céach ghi thong tin Ién dia

x  Nguyén tac ghi thdng tin trén dia tir cling gibng nhw trén bang tir ghi nhac va video : dung cac
hat tir d& ghi thong tin. Dia tlr dwoc chia thanh nhiéu vong tron déng tam dé ghi/doc, mdi vong
tron nhw vay dwoc goi 1a mét ranh ( track). Cac ranh lai dwoc chia déu thanh nhiéu cung, méi
mot cung dwoc qui dinh chi ghi 512 bytes. V& mét logic, ngudi ta cé thé qui wéc 2 cung lién
nhau, tao thanh mét lién cung. Nhw vy mét lién cung ghi 1024 bytes.

*  Dung luwong dia:

Sé sector x S6 ranh/méat x 512 Byte x Sé mat dia

* Pbi voi dia tir 2 mat, cac ranh cung dwdng kinh nam & hai mat dia dwoc goi la nam trén cung 1
cylinder. Nguwoi ta danh sb ca cac ranh 1an cylinder, Ranh ndm ngoai cung & mét trén duoc
danh sb |4 0.Tiép dén dir lieu s& dwoc ghi/doc trén ranh ngoai cling clia mat dwdi, d6 la ranh
1...Ranh 0 va 1 déu ndm trén tru 0.
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Téng quan:

Window Explorer

Cac chuwong trinh va di¥ liéu cia ban dwoc lwu thanh cac tap tin (Files) trén cac thiét bi nhu: O dia

ctrng; dia mém; dia Zip; dia CD ghi dwgc (Rewriteable); 6 dia mang...
Trong phan nay, ban sé hoc cach dung Windows Explorer dé quan ly tap tin

M& Windows Explorer:

Click phai chuét trén nut Start va click muc Explorer & mé Windows Explorer.

Khung trai chira tén cac 6 dia va

cac thw muc.

M Windows dung cac ky tw (A:), (B:)
cho cac & dia mém; cac ky tw
(C:), (D:) ... @& dat tén cho céac
loai 6 dia lwu trir khac.

M Mai b dia trén may tinh déu co
mot thu muc (Folder) chinh dwoc
goi la thw muc gbc chiva cac tap
tin trén dia. Nhwng dé dé dang
cho viéc quan ly cac tap tin, ban
c6 thé tao thém cac thw muc con
khac, 16ng nhau, chira cac tap tin
theo ting thé loai

M M6t thu muc cé thé réng hodc co
thé chira cac tap tin va cac thw
muc con.

Khung phai hién thi néi dung cta

muc dwoc chon trén khung trai.

M Click chon 6 dia bén khung trai dé
hién ndi dung cutia thu muc gbc
bén khung phai

M Click tén thw muc bén khung trai
dé hién ndi dung ctia thu muc doé
bén khung phai.

M Click diu trir dé thu gon nhanh
phan cap thw muc con.

Chu y:

D4u cdng bén canh cho biét 6
dia hay thuw muc d6 con cé cac thw
muc con.

% Start Menu EJEJE|

File Edit Yiew Favorites Tools Help

QBack v 'ﬁ /..- ) Search ‘[{ Folders El*

Address ([ C\Documents and Settings\AdministratoriStart Menu % | 24 Go
Folders X -
Deskkop il ~"J
£ My Documents Programs
-j My Compuker
ﬂ. 314 Floppy (80
= e SYSTEM (C:)
= 5 Documents and Settings
= (2 Adminiskrator
) Application Data
) Cookies
|) Desktop
) Favarites
| Local Settings
I3 My Docurnents
|5 MetHood
I PrintHood

) Recent
I SendTo

Skark Menu
(=) Programs
) Templates v

Thay déi hinh thirc hién thj trén khung phai:

Click chon View va chon mé6t
trong 5 hinh thire hién thi:
1. Thumbnails : thwérng dung dé xem
trwde cac File hinh.

2. Tiles : Hién cac tég tin va cac thw
muc con & dang biéu twong I&n

3. lIcons : Hién cac tép tin va cac thw
muc con & dang biéu twgng nhé

4. List: Hién cac tap tin va cac thw
muc con & dang liét ké danh sach.

5. Details : Liét ké chi tiét cac thong
tin nhw tén (Name), kiéu (Type),
kich thwéece lwu triv (Size), ngay gid
tao hay stra (Modified).

Q@]

File Favarites  Tools  Help
" Toolbars »
0 Back Status Bar Search ll. Folders El - Address
Explorer Bar 4
Folders T T T -
@ Desktop Thurmbnails -‘J -‘J -‘J
t.:'l My D Tiles u:u:ume!'uts IBMTOOLS MSSQL7
- J by i @ leons nd Settings
B Lst _ : :
o e 5 Details '_J '_r,JI '_'J
C Arrange Icons by b fy PhanBan  Program Files
g nskallations
B0 Choose Detais... )
=0 To N ] ]
g FRefresh L'J "'J "'J
— - SCva QLHSLTY Glhsng
< > A
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Hién an cay thw muc trén khung trai:

Click chon hay bé chon nut
Folders trén thanh céng cu
chuén

& Start Menu

File Edit \‘iew Favorites

@ Back - \._.-:‘I

Tools  Help .',"

Lﬁ pSEarch [{ Folders v

File and Folder Tasks

ﬁ Make a new Folder

Address (9 ZHDocuments and SetkingshAdministrakorSkart Menu b | Go

@ Publish this Folder ko the

Wb
e Share this folder

Other Places

[y Administrator
[B My Diocuments

|5) Shared Documents
d My Compuker
i:i My Metwork Places

Details

Stark Menu
File Folder

Date Modified: Friday, March

14, 2003, 10:21 &M

Sap xép dir liéu bén khung phai

Programs

Click chon View\Arrange
Icons by va chon tht tw sap
xép

Theo tén : Name

Theo kich thuéc : Size
Theo phan mé rong :
Type

Theo Ngay thang tao stra
: Modified

N REX

File  Edit Favorites Tools  Help a..
Toolbars . ———————
@ s Status Bar Search ‘[f" Folders v Address
Explorer Bar » S—
Folders s fJ - — ~
@ Desktop Thurmbnails | | ,‘ [ i
LYty Dy Ties oCuments IBMTOOLS M3SOLT
= :ﬂ My Cf ® Icons nd Settings
x_ﬂ,3 Lisk . . -
O e S Dietails 1 i [ r’ . |
Arrange Icons t|':..- & MName n Program Files
Size
ch Details. ..
=0 GDDT-::DSE etails T N ]
Refresh Modified |
[ efres ;‘
() Books Showy in Groups Y Qlhsng
) Data v Auko Arrange
I3 DevTools - Align ko Grid .
= e s, —‘J
< | > VI Lo e | | Ll o =] ARIBIE v
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Quan ly thw muc va tap tin

Tao moét thw muc:

1. Mé& thw muc muén

tao thém thw muc con = My Documents

M[i=]
File Edit Miew Fawvaorites  Tools  Help i
@ Back - \_/l lﬁ f_xj Search (i Folders v

Address B My Docurnents

2. Chon menu File \
New \ Folder

hay chon

V|G|:|

Make a new Folder

bén khung txrél Mot thw 4_\ Marme Size Tvpe *':
mgg g:r?:] T;e;\lléw )i%'lég? File and Folder Tasks # 31 =ML_Files File Faldar
Ac dl : =9 ke & new foldr 3] BieuThuc, CPP 6KB C++ Saurce
3. G6 tén thw muc mai e —— = [Fe 5,206 KB Application
(néu mudn) va an Publish this Falder ba B Ta e eun aficrasoft Ex
him Enter the Web |Creates a new, emply Folder in the Folder vou have open, II
p . Q o Wi Ralelzr =T I TICTTT wre— 1ML Docurr
xuanQuyMui.dnc 24 KB Microsoft Wi
[CiMew Folder File Folder
Other Places w | £ > K
—_—
Tao Shortcut

)
'l'r

Shortcut 1a mét file lién két dén mot déi twong trén may tinh hay trén mang. Béi twong do co thé 1a
tap tin, thw muc, 6 dia, may in hay may tinh khac trén mang. Shortcut la cach nhanh nhéat dé khéi déng
mot chwong trinh dwoc st dung thwdng xuyén hodc dé mé tap tin, thu muc ma khéng can phai tim dén
noi lwu trir chung.

1. Mothrmucchiratap tin - EXEHRNIMSEVRR Player =1E3
chwong trinh can tao =0 |-
Shortcut Fle Edit ‘“iew Favorites Too| Open .'1:

) e T Run as...
Click phai vao tap tin e Back - \_) lﬁ /_\J Pin ko Start rmenu E -
Chon Create Shortcut : AOERERR [ program Flesten oy DAY (1] Compressed (zipped) Foldel

néu tao Shortcut ngay

trong thu muc dang m&, | Foders x| cu

4. Chon Send |5 Passware » Copy ] Mail Recipient
to\ljesktop(create I Uk355-3 { Create Shorkout £} My Documents
shortcut): néu muén tao ) Urinstall Information Delete Web Publishing Wizard
Shortcut trén nén I Web Publish Rename -

Desktop. 2 wincmd . 4 3% Floppy (A2)
I windows Media Plaver =1 Properties Application ararT

Chuy: 3 Windaws NT : 502 KE - Application 11

Cac tap tin chwong trinh . © windowsUpdate %] wrnpris. dli S05 KE  Application Ex...  8/18/ —

(Application) thwong cé phan || — — b v

m& rong la .EXE. < | 8 | >

Nhirng chwong trinh ctia Windows dwogc Iwu trir trong thw muc Windows, nhirng chwong trinh
khac thwdng dworc cai dat tai thw muc Program Files.

Doi tén tap tin hay thw muc: (Rename)

1. Mé& 6 dia hay thw muc

chra tap tin hoac thw
muc con cén déi tén File Edit Wiew Fawvorites Tools Help

2. Click vao tén tap tin hay Back ~ 59 o | [ search Folders I
thw muc mudn ddi tén e i i =

& My Documents |Z| |E|

3. Chon menu File\ Address | (L My Documents = S
Rename hay chon File and Folder Tasks \* | Mame Size | Type
Rename this file hodc _ e Iff-:“' e __oeua o
Rename thiS folder bén ; ! Rename khis Fold 252 Las dapp ';.l'l__]l:I =] L-ES an alders vou seleck, ro=oft
khung trai [ Move this Folder (£ ThuMucMoi File Folde

4. G6 tén maoi, sau do an E | Do isbela e/ | Z

o

e

phim Enter.

29



Windows XP

Di chuyén mét tap tin hay thw muc:(Move)

1. M& 6 dia, thw muc
chura tap tin hay thw
muc con can di chuyén

Click vao tén tap tin
hay th’ muc muon di
chuyén

Chon menu
Edit\Move To
Folder... hay chon
Move this file hoac
Move this folder bén
khung trai. Hop thoai
Move Items xuét hién

Trong hép thoai nay,
click chon 6 dia, thw
muc mudn chuyén
dén, sau do6 click nat
Move

!My Documents

=

eﬁack - \_/l l.ﬂ.

| 1l

Move ltems

Address Ej My Documents

File and Folder Tasks

Ijﬂ Fename this folder
‘_& Miave this Folder
Copy this Folder

@ Publish this Folder to
the Weh

il share this Folder
{j E-mail this Falder's files
¥ Delete this Folder

Nther Plares

e

aelect the place where vou want bo move 'ThuMucM
Then click the Move button,
E :ﬂ My Computer » ' G
A 3% Floppy (41 Date M
e SYSTEM(C:) 0/17/2
AT (D) 14210
L D Drive (E:) —  Bhajzo
[ shared Documents 3 b/17/20
e : — BTz
. . . 12/17)2
To wiew any subfolders, click a plus sign above, 10/30/2
125120
’ Make Mew Folder ] [ Move l ’ Cancel l B17)20
— 1/24]2
) ThukucMai File Folder 15200
Py [l | ¥

Sao chép mét tap tin hay thw muc: (Copy)

1. M& 6 dia hay thw muc
chtra tap tin hay thw
muc con can sao chép

Click vao tén tap tin
hay thu muc mudn
sao chép

Chon menu Edit\Copy
To Folder ... hay chon
Copy this file hoac
Copy this folder. Hop
thoai Copy Iltems xuét
hién

Trong hop thoai nay,
click chon 6 dia, thw
muc mudn chuyén
dén, sau do click nut
Copy.

!My Documents

@Back = J |

Address |B My Documents

File and Folder Tasks|

Iﬂ Rename this Folder
ﬁ Movwe this Folder

Copy this Folder

@ Publish this Falder &
the Wb

i Share this Folder
ij E-rnail this Falder's A
¥ Delete this folder

Copy ltems

Select the place where you want ko copy ' Thuruckof',
Then click the Copy buttan,

My Documents

= :& My Computer

ﬁ, 314 Floppy (A1)
S SYSTEM (C1)
e DATA (D)

Lb D Drive (E2)

e - (.

(>

BB BB

(54

]

To wiew any subfolders, click a plus sign above.

[ Make Mew Faolder ] [ Copy

H Cancel ]

[ ThuMucao
W4

File Folder
|

Xo6a tap tin hay thw muc:

Khi x6a tap tin hay thu muc trong dia cirng, Windows sé di chuyén tap tin hay thu muc dé vao
Recycle Bin. Day |a thw muc cta Windows dung chira céc file bi xéa. Ban cé thé mé thu muc nay dé
phuc héi lai hodc x6a han khéi dia cing.

Néu xéa dir liéu trén dia mém hay dia CD ghi dwoc thi khéng dwoc chuyén vao Recycle Bin.

Néu dir liéu ndm trén & dia mang thi Windows c6 thé chuyén vao Recycle Bin hay x6a di tuy thudc
vao s cai dat cia ngwdi quan tri mang.
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1. Chon tap tin hay thw ETE“IE
muc can xoa -
. ¥
2. Chon menu File\Delete =
hay chon muc Delete Iﬁ' pl | Search Folders v
this file hay Delete
this folder.
3. Windows Explorer sé
hién thi hop thoai xac | Are you sure you want to remove the Folder ‘ThuMucMol' and move
nhan xoa. Click nut Yes w) allits contents to the Recycle Bin?
dé thue hién; hoac click ' e | ™ |
No néu khong. -
9 @ BObEb th Faldar e i!:]ThuMucMDi File Faolder
the Web %ML _Files File Falder -
kef Share this folder &3] BieuThuc, CPP & KE C4++ Source file
(=] E-mail this folder's files HFDHLEXE 5,206 KB Application
- EthhII('*:‘?‘hhl wle 2 I('F.! PlicrmenFE Fuoeal \_'
¢ Delete this Folder | | 5
Chuy:

KA

Ban co6 thé Click phai vao dcf)i twong ‘c‘én x6a va chon muc Delete ]
V@i cach xdéa nay ban cé thé phuc hdi lai ngay bang cach Click phai vao vung trong bén khung

phéi va chon muc Undo Delete.
Dé x6a vinh vién tap tin hay thu muc, ban gitr phim Shift trong khi chon muc Delete...

Tim kiém tap tin hay thw muc (Search)

1. Click nat Search
trén thanh céng cu.

2. Click muc All files
and folders

3. Néu mubdn tim theo
tén tap tin hay thw
muc, hay go vao
day dd hay mot
phan cua tén file
trong hép All or
part of file name

4. Hoac néu mudn
tim trong ndi dung
file gd vao mét tw
hay mét cum tir dai
dién can tim trong
hép A word or
phrase in the file.

5. Bancothéchira
noi can tim vao
bang cach click vao
mdi tén hudng
xudng trong hop
Look in, sau do
chon 6 dia hay thw
muc

6. Click nut Search.

Search Companion x Marne Size | Type
[ 5kins File Fol
Search by any or all of the criteria below. I visualizations File Fol
; 'ﬁ dimport.exe 283 KB  Applica
&l or part of the file name: o ——— S KB .ﬁ.pplical
| | Iﬂ rnusic, brip 19KE  Bitmap
& word or phrase in the File: ] ripdrro2. i 154 KB Applical
| | (2] npdrmvz.zip 1KE Comprg
_ 3 npds.zip ZZ KB Comprg
Look in: G.*] npdsplay, dil IS6KE  Applica
|B Windows Media Player ~ | %] npwrnsdrmm, di 9KE Applica
i : ﬁ setup_wm.exe 216 KE  Applica
Aozt I e ille - @ wrplaver.exe S08KE  Applica
what size is it? ¥ r_’-’hj varnpeis, dil S03 KE Applica

<

More advanced options

Back. H Search l

Chuy:

Két qua tim kiém sé hién bén khung phai

Néu cé nhiéu tap tin dwoc tim thay, ban cé thé si dung nhirng diéu kién bd
sung dé loc ra nhirng tap tin can thiét.
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Quan ly dia vé&i My Computer

Hién thj danh sach 6 dia:

1. Chon My

Freg...

2,09 B
b.47 @B

X
;{r

Address

Cold

(SRS & 1y Computer
b‘?f‘ khung Fle Edt “iew Favoribes Tools  Help
trai.
2. Déxem 0 - ) =, _

dung Back. \_) L_ﬁ 7 Search ‘ H Folders
:(L:,’ghng va Folders X Mame Type Tokal ...
thuwéc con &} Desktop Files Stored on This Computer
trong trén |D Iy Diocuments
dia: Click B, Conpter ()shared Documents File Folder
muc | o , ) THNMDN's Documents— File Folder
View\Deta B 3% Foppy (1)
. ) :
ils - u‘ JELE) Hard Disk Drives

%@ DATA (D})

& D Drive (E:) 8 SYSTEM (1) Local Disk 9,31 GE

“# Removable Disk (F:) “DATA (D7) Local Disk 9,31 G

[} Conkrol Parel

) shared Documents Devices with Remoyable Storage

) THNMDM's Dacuments

& by Network Places B304 Floppy (4:) 3¥-Inch Floppy Disk
2/ Recyde Bin (D Drive {E:) CD Drive
“ Remivable Disk (F1) Remarvable Disk
4
7 objects j Iy Computer

Dinh dang dia mém:

1. Pwa mo6t dia mém vao 6 dia A

2. Click phai vao muc 3% Floppy (A:) va click muc
Format

3. Click nut Start dé dinh dang. Néu dia hién dang
chtra di¥ liéu sé& xuat hién mot hop thoai canh bao
di liéu sé bi xda, click nat Ok dé yéu cau dinh
dang.

4. Khi xuat hién théng bao dinh dang hoan tét, click
nat Ok.

5. Click nut Close.

Format 315 Floppy (Az)

Capacity:

21x]

3.5", 1.44MB, 512 bytes/sector

Eile swskem

FaT

Allocation unik size

|DeFault allocation size

olume label

Format options

[ ] Quick Format

[ ]create an M5-Dios startup disk

al

Skart

Close
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Xéa cac file tam (Temporary Files)

1. Click phai vao tén 6 ctrng (Hard

Disk Drive) va chon muc Properties  [Ekbkai s Al U

2. Click nut Disk Cleanup General | Tools || Hardware | Sharing

g [5vsTEM |

Type: Lacal Digk,
File systern: FAT3Z

B :edspace: b, 797,015,552 bytes h39GE
B Free space: 2.576,363.520 bytes 2390GRB
Capacity: 8.373.379.072 bytes 7.790GR

Drive C Dizk Cleanup

[ k. H Cancel ]

3. Click chudt dé danh dau chon cac
loai files can x6a hoéc bd dau chon

loai file khéng muébn xo6a. Sau do, —_— _
click nut OK Disk Cleanup | More Optians

& Disk Cleanup for SYSTEM (C:)

Y'ou can uze Dizk Cleanup to free up to 32 KB of disk space

S on SYSTEM ()

Files to delete:

Downloaded Program Files

é Temporary Internet Files 0 ke

#! Recycle Bin 0 ke

Temporary files OkE

wWebClient/Publisher Temporan Files Z2KB .
Total amount of dizk space you gain: J2 KB

Drescription

Diownloaded Program Files are Actives controlz and J ava applets
downloaded autamatically fram the Intemet when vau view certain
pagesz. They are tempararily stared in the Downloaded Program
Filez folder on your hard dizk.

[ Ok H Cancel ]
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My Network Places

My Network Places hién thi cac lién két dén cac may tinh, may in, file, thw muc va cac tai nguyén
dung chung khac trén mang. V&i My Network Places ban c6 thé g&i va nhan di liéu tlr cac may khac trén

mang.

Pé thay cac may khac trén mang cta ban

Mé& My Computer.

Duwéi Other Places, click My Network Places. Cac

0N~

B&m dup may tinh ban mudn truy xuét.
Cac may in va thw muc dung chung ciing dwgc hién

Mé& thw muc dung chung trén may tinh khac:

may tinh khac sé hién thi.

Néu chung khéng hién thi, dwéi Network Tasks, click View workgroup computers.

thi trong My Network Places.

1. M& My Computer.

2. Dua¢i Other Places, click My Network Places.
Cac thvy muc dung chung sé dugec liét ké.

3. Néu chung khéng hién thi thi hay bdm dup vao
may tinh chira thu muc dung chung

4. BAm dup thw muc ban muén mé.

Chia sé thw muc hodc 6 dia trén mang:

1. Mo& Windows Explorgr, va xac dinh &
dia hay thu muc mudn dung chung

trén mang. General

2. Click phai vao & dia hay thw muc va
chon muc Sharing and Security

3. Trén thé Sharing:

Néu ban chia sé 6 dia, thi click muc
Shared Documents bén dw&i muc
Local sharing and security

8

Néu ban chia sé Folder thi danh d4u
chon muc Share this folder on the
network va nhap tén hién thj trén o

mang clia Folder (néu can). L e

Chua y:

Ban khoéng thé chia sé thw muc
Documents and Settings, Program Files,
va cac thw muc hé théng ciia WINDOWS.

Shating | Customize

Local sharing and security

To make this folder and its subfolders private so that
arly yau have access, select the following check box.

Metwork zhanng and securty

Ta zhare thiz folder with bath nebwark, ugers and ather
uzers af thiz computer, select the first check bow below
and type a ghare name.

Share this folder on the nebwork,
Share name: | music

[ Allows network uzers to change my files

Learn more about sharing and security,

k. ] [ Cancel
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Control Panel

_ Control Panel la mét chuong trinh thiét Iap lai cu hinh hé thdng , thay ddi hinh thirc clia Windows
nham thay d6i méi trwong lam viéc cho thich hgp vé&i ngudi st dung.

KHOI DONG :

Click nat Start va chon muc Control Panel

B Control Panel E”EJFZI
#

File Edit Wiew Favorites Tools  Help

J Bach \‘/] L-ﬁt ):\' Search [L_ Falders v

Address |I:} Control Panel

v|GU

R"‘- Control Panel £ G . E Ci@ L @
Accessibility  Add Hardware Add ar administrative Adobe Gamma Date and Time Display
I:} Switch bo Cakegory Wiew Cptions Remoy, ., Tools
A B B
See Also |"'-/ JJ )
Falder Options Farts Game Inkernet kevbaoard Mail Mouse
'ﬁ ‘Windows Lpdate Controllers Cptions
(7)) Help and Support - ! ¥, =Y i 4
Metwork, Phone and  Power Options  Prinkers and CuickTime RealPlaver  Regional and
Connections Moderi ... Faxes Language ..,
S 2 © ¥ @ A =
Scanners and  Scheduled Sounds and Speech System Taskbar and  User Accounts
Cameras Tasks Audio Devices Stark Menu

Y

Thay déi cach biéu dién Ngay, Gi®, So, Tién té

Dé thay dbi cach biéu dién

ngay, givv, sb, tién té trong céac Regional and Language Options
chwong trinh chay trén “Redional Dnfions

Windows. Ban can thyc hién egional Options | L anguages | Advanced|
cac buwdc sau: Standards and formats

1. Kh&i dong Control Panel

Thiz option affectz how some programs format numbers, curencies,

2. BAm dup vao biéu twong e, el i

Regional and Language Select an itern to match its preferences, or click Customize to choose
Options trén ctra s6 Control your own formats:
Panel Englizh [United States] w | [ Customize... |

3. Trén trang Regional Options, Samples
click nut Customize

Number: 123,456,789.00 |
Currency:  |4123,456,789.00 |
Time: 111:56:17 AM |
|
|

Short date: |1.-"'I 52004
Laong date: |Thursu:|a_l,l, Januar 15, 2004

Lacatian

To help services provide wou with local information, such as news and
weather, select your present location:

Wietham A

1] l [ Cancel Apply
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4. Thay déi dang thirc s6
(Numbers); Tién té (Currency);
Gi¢ (Time); Ngay (Date) trén
hép thoai Customize Regional
Options, Click OK

5. Click nut OK trén hép thoai
Regional and Language
Options dé ghi nhan cac thay
doi.

Quan ly Fonts chir :

Customize Regional Options

m| Currency | Time || Date

Sample

Positive: |123,455,?99.nn | Negative: |-1 23,456,789.00 |
Decimal symbal; |I W |
M. of digits after decimal; | 2 W |
Dhigit grouping svmbal: | W |
Diigit grauping: | 123,456,729 w |
Meqative zign symbal: | W |
Meqative number format; | 1.1 W |
Dizplay leading zeros: | 0y W |
List separator: | W |
Measurement system: | I.5. W |
Drigit zubstitution: | MHaone W |

[ ok ] [ Caticel ]

Fonts dwoc dung dé hién thi van ban trén man hinh hodc may in.
Ta c6 thé xéa bd nhirng Font khong can s dung hodc cai dat thém nhirng Font méi.

M¢ trinh quan ly Fonts:

B4&m dup vao biéu twong Fonts trén ctra sd Control Panel

Thém Font :

1. Chon menu File

2. Chon muc Install New
Font...

3. Chon 6 dia chira Font trong
hép Drives

4. Chon thw muc chira Font
trong khung Folders

5. Chon Font trong List of
Fonts

6. Click nut OK

M i1dd Fonts

Ligt of fonts: K
M TEBWidgets [TrueType]

Falders:

c:hmindows Dirives:

[C1 Debug e

e

£ Downloaded Prog
[C7 Driver Cache -
1 Fonts
1 Help
2 History 3

LCopy fonts to Fontg folder
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Xoéa Font :

1. Click phai vao Font can xo4 trong danh & —
sach cac Font & ctra sb Fonts =i Fonts (= |

=13
O —

Pr?:tn [ﬁ ’}_] Search ||~ Folders i
Install Mew Font... v| G,:,

Delete ﬁ E

i [d BEGENERR] | vndrial TEalic
Properties Tkalic

= & &

Mndrial Mnarial Mndrial Mndrial

2. Click chon muc Delete §=8 Edit Yiew Favorites  Tools  Help

Marro Matrows Bold — Marrow Ikalic MarrowH
W
1 A A 1 —
—

Thay déi man hinh Destop:

Destop méc dinh rat don gidn, ban c6 thé thay ddi mau nén, hinh nén hodc cac thanh phan khac
theo y thich cuta ban.

Khéi dong trinh quan ly man hinh:

Bam dup vao biéu twong Display
trén clra s6 Control Panel

Display Properties

Themes |Deskt|:||:| | Screen Saver | Appearance | Seftings |

A theme iz a backaground pluz a set of soundz, icons, and other elements
to help you personalize your compuker with one click.

] 4 l[ Cancel ][ Apply ]

Thay déi kiéu dang cta ctra sé:

1. Trong hop thoai Display Properties, chon trang Themes
2. Click mii tén hwéng xubng trong danh sach Theme, chon mét kiéu bat ky ma ban muén
3. Click nut Apply hoac OK
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Thay déi anh nén ctia Destop

1. Trong hdp thoai Display
Properties, chon trang Destop

2. Trong danh sach Background,
chon anh nén ma ban thich.

3. Trong Position, Click mai tén
huwéng xuéng chon Center, Tile
hay Strech dé dinh vj hinh trén
Destop.

4. Click nuat Apply hoac OK

Chu thich:

) Ban ciing c6 thé chon mét &nh
nén khac trong thuw muc nao dé trén 6

dia, béng céach click n.t Browse

1.

4.

Display Properties

B ackaround:
Q [Mane] ~ Browsze. .
ﬂ ACD W allpaper
| ] Ascent Positian:
@.ﬁ.zul Color:
&m S Color:

[ Cuztomize Desktop... ]

[ (] ] [ Cancel ] [ Apply

]

Thiét 1ap chwong trinh bao vé man hinh

Trong hdp thoai Display
Properties, chon trang Screen
Saver

Click mii tén hwéng xubng
trong danh sach Screen saver,
chon chwong trinh ban thich.
Click Preview dé xem trwéc
Screen saver nay.

Trqng hép Wait, dinh th&i gian
xuat hién Screen saver.

Click nut Apply hoac OK

Chu thich:

Ban c6 thé mua cac Screen

saver khac hoac tai xuébng mién phi
trén Web.

Display Properties

SCreen saver

vl[ Settings ][ Presiewm

Wit ans

b amitar power

minutes [ ] Or resumne, password protect

To adjuzt manitor power setting: and save energy,

Paower...

click Power.

Ok H Cancel ]

[ Apply

]
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Windows XP

Diéu chinh ngay gi® cia may tinh

1. Bam dup vao biéu twong Date
and Time trén ctra soO Control
Panel

2. Thay dbi ngay (Date) va Gio
(Time) trong hép thoai Date
and Time Properties
Click nut OK dé ghi nhan
Tré vao dong hé trong khay hé
thong dé xem ngay gi® trong
mét hép ToolTip.

Date and Time Properties

Drate & Time | Time Zone || Internet Time

Dake Tirme

| January

11 12 13 14 & 16 17 1
15 19 20 21 22 23 24 . .
25 26 27 25 29 30 51 ]

11:55:354M | &

Current time zone: SE Asia Standard Time

Ik l [ Zancel Apply
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